
Maurice River Township 
 

BID DOCUMENT CHECKLIST* 
 

    

Required 

by owner 
Submission Requirement 

Initial each 
required entry 
and if required 
submit the item 

 Bid Proposal Form  

 Business Registration Certificate 
 

 Acknowledgement of Receipt of Addenda 
 

 Affirmative Action Compliance Notice 
 

 Mandatory Employment Opportunity Language 
 

 Americans with Disabilities Act of 1990 Language 
 

 Stockholder Disclosure Certification 
 

 Indemnity and Hold Harmless Agreement 
 

 State of New Jersey Debarred List Affidavit 
 

 Non-Collusion Affidavit 
 

 Professional Services Disclosure 
 

 
*This form need not be submitted. It is provided for bidder's use in assuring compliance with all required 
documentation. 



BID PROPOSAL FORM 
 
 

_____________________________________________________________ 
(Contract Title and Bid Number, if applicable) 

 
_____________________________________________________________ 

(Description of goods/services being bid) 
 
The undersigned proposes to furnish and deliver the above goods/services pursuant to the 
bid specification and made part hereof: 
 
 
_________________________________________________________________ 
Amount in words 
 
 
$______________________________________ 
Amount in numbers 
 
 
________________________________________        ____________________________ 
Company Name         Federal I.D. # or Social Security  # 
 
 
________________________________________________________________________ 
Address 
 
______________________________________               ____________________________ 
Signature of Authorized Agent      Type or Print Name 
 
 
Title:__________________________________ 
 
       
______________________________________ ______________________________ 
Telephone Number        Date 
 
________________________________ ______ ______________________________ 
Fax Number        E-mail address 
 
 
 
 
 



BUSINESS REGISTRATION CERTIFICATE 
 

A copy of Bidder’s Business Registration Certificate must be submitted with all 

Bids/Proposals.  Failure to submit proof of registration requires mandatory rejection of 

a bid as a non-waivable defect. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Maurice River Township 

 
ACKNOWLEDGMENT OF RECEIPT OF ADDENDA  

 
The undersigned Bidder hereby acknowledges receipt of the following Addenda:  
 
Addendum Number   Dated    Acknowledge Receipt  

(initial) 
 
_______________  _______________   ____________ 
 
_______________  _______________   ____________ 
 
_______________  _______________   ____________ 
 
_______________  _______________   ____________ 
 
 

No addenda were received:   
 
 
Acknowledged for: __________________________________________ 
               (Name of Bidder)  
 
 
 
By: _________________________________________ 
 (Signature of Authorized Representative) 
 
Name: ______________________________________ 
   (Print or Type) 
 
Title: ________________________________________ 
 
Date: ________________________________________ 
 

 

 

 

 

 

 

 

 

 

 



AFFIRMATIVE ACTION COMPLIANCE NOTICE 
N.J.S.A. 10:5-31 and N.J.A.C. 17:27 

 
GOODS AND SERVICES CONTRACTS 

(INCLUDING PROFESSIONAL SERVICES) 
 
 
This form is a summary of the successful bidder’s requirement to comply with the requirements of N.J.S.A. 10:5-31 and 
N.J.A.C. 17:27-1 et seq. 
 
The successful bidder shall submit to the public agency, after notification of award but prior to execution of this contract, 
one of the following three documents as forms of evidence: 

 
(a)  A photocopy of a valid letter that the contractor is operating under an existing Federally 
approved or sanctioned affirmative action program (good for one year from the date of the letter); 

 OR 
(b)  A photocopy of a Certificate of Employee Information Report approval, issued in accordance 
with N.J.A.C. 17:27-4; 

 OR 
(c)  A photocopy of an Employee Information Report (Form AA302) provided by the Division and 
distributed to the public agency to be completed by the contractor in accordance with N.J.A.C. 
17:27-4. 

 
The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the contracting unit 
during normal business hours. 

 
The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract Compliance and Equal 
Employment Opportunity in Public Contracts (Division).  The Public Agency copy is submitted to the public agency, and 
the vendor copy is retained by the vendor. 
 
 
The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of N.J.S.A. 
10:5-31 and N.J.A.C. 17:27.1 et seq. and agrees to furnish the required forms of evidence. 
 
The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said contractor fails to 
comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27-1 et seq. 
  
 
COMPANY: ____________________________   SIGNATURE: ____________________________ 
 
PRINT NAME:_____________________________ TITLE:  _______________________________   
 
DATE: __________________ 
 



MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 

N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127) 

N.J.A.C. 17:27 

 

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS 

 

 

During the performance of this contract, the contractor agrees as follows: 

 

 The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 

employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 

gender identity or expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and 

gender identity or expression, the contractor will take affirmative action to ensure that such applicants are recruited and 

employed, and that employees are treated during employment, without regard to their age, race, creed, color, national 

origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.  

Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or 

recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, 

including apprenticeship.  The contractor agrees to post in conspicuous places, available to employees and applicants for 

employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this 

nondiscrimination clause. 

  

 The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed 

by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without 

regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity 

or expression, disability, nationality or sex. 

 

 The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with 

which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency 

contracting officer advising the labor union or workers' representative of the contractor's commitments under this act and 

shall post copies of the notice in conspicuous places available to employees and applicants for employment. 

 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer 

pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities 

Act. 

 

 The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers 

consistent with the applicable county employment goals established in accordance with N.J.A.C. l7:27-5.2, or a binding 

determination of the applicable county employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2. 

 

 The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not 

limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on 

the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or 

expression, disability, nationality or sex, and that it will discontinue the use of any recruitment agency which engages in 

direct or indirect discriminatory practices. 

 

 The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all 

personnel testing conforms with the principles of job-related testing, as established by the statutes and court decisions of 

the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions. 

 

 In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all 

procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard 

to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or 

expression, disability, nationality or sex, consistent with the statutes and court decisions of the State of New Jersey, and 

applicable Federal law and applicable Federal court decisions. 

 

 The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and 

services contract, one of the following three documents: 

 

 Letter of Federal Affirmative Action Plan Approval 

 



 Certificate of Employee Information Report 

 

 Employee Information Report Form AA302 

 

 The contractor and its subcontractors shall furnish such reports or other documents to the Div. of Contract 

Compliance & EEO as may be requested by the office from time to time in order to carry out the purposes of these 

regulations, and public agencies shall furnish such information as may be requested by the Div. of Contract Compliance & 

EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 

17:27. 
 

  



AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 
 

The contractor and the Township of Maurice River, (hereafter “owner”) do hereby agree that the provisions of Title 11 of 
the Americans With Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on the 
basis of disability by public entities in all services, programs, and activities provided or made available by public entities, 
and the rules and regulations promulgated pursuant there unto, are made a part of this contract. In providing any aid, 
benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees that the performance shall be in 
strict compliance with the Act. In the event that the contractor, its agents, servants, employees, or subcontractors violate 
or are alleged to have violated the Act during the performance of this contract, the contractor shall defend the owner in 
any action or administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, protect, and 
save harmless the owner, its agents, servants, and employees from and against any and all suits, claims, losses, 
demands, or damages, of whatever kind or nature arising out of or claimed to arise out of the alleged violation. The 
contractor shall, at its own expense, appear, defend, and pay any and all charges for legal services and any and all costs 
and other expenses arising from such action or administrative proceeding or incurred in connection therewith. In any and 
all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees to abide by any decision of the 
owner which is rendered pursuant to said grievance procedure. If any action or administrative proceeding results in an 
award of damages against the owner, or if the owner incurs any expense to cure a violation of the ADA which has been 
brought pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its own expense. 
 
The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the 
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is brought 
against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward or have forwarded 
to the contractor every demand, complaint, notice, summons, pleading, or other process received by the owner or its 
representatives. 
 
It is expressly agreed and understood that any approval by the owner of the services provided by the contractor pursuant 
to this contract will not relieve the contractor of the obligation to comply with the Act and to defend, indemnify, protect, and 
save harmless the owner pursuant to this paragraph. 
 
It is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the contractor, its 
agents, servants, employees and subcontractors for any claim which may arise out of their performance of this 
Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of this indemnification 
clause shall in no way limit the contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve 
the contractor from any liability, nor preclude the owner from taking any other actions available to it under any other 
provisions of the Agreement or otherwise at law. 



STOCKHOLDER DISCLOSURE CERTIFICATION 
This Statement Shall Be Included with Bid Submission 

 
 

Name of Business______________________________________________________ 
 

I certify that the list below contains the names and home addresses of all stockholders holding 

10% or more of the issued and outstanding stock of the undersigned. 
     OR 

I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the 

undersigned. 
 
Check the box that represents the type of business organization: 
 

Partnership   Corporation   Sole Proprietorship 

Limited Partnership  Limited Liability Corporation Limited Liability Partnership 

Subchapter S Corporation 

 
Sign and notarize the form below, and, if necessary, complete the stockholder list below.  
 
Stockholders: 
 
Name: ______________________________ Name: ______________________________ 

 
Home Address: _______________________ 
 
____________________________________ 
 
 

Home Address: _______________________ 
 
____________________________________ 

Name: ______________________________ Name: ______________________________ 
 

Home Address: _______________________ 
 
____________________________________ 
 
 

Home Address: _______________________ 
 
____________________________________ 

Name: ______________________________ 
 

Name: ______________________________ 
 

Home Address: _______________________ 
 
____________________________________ 

Home Address: _______________________ 
 
____________________________________ 

          
 
Subscribed and sworn before me this ___ day of 
___________ , 2 __. 
 
(Notary Public) 
 
My Commission expires: 
 

 
_________________________________ 

(Affiant) 
 

________________________________ 
(Print name & title of affiant) 

 
(Corporate Seal) 



INDEMNITY AND HOLD HARMLESS AGREEMENT 
 

The contractor agrees to indemnify and hold harmless the Township of Maurice River, and/or their agents and 

employees, from and against all claims, damages, losses, and expenses, including reasonable attorney’s fees in case it 

shall be necessary to file action, arising out of performance of the work herein, which is (1) for bodily injury, illness or 

death, or for property damage, including loss of use, and (2) caused in whole or in part by the contractor negligent act or 

omission, or that of subcontractor, or that of anyone employed by them or for whose acts contractor or subcontractor 

may be liable.  This indemnification and agreement shall apply in all instances whether the Township of Maurice River is 

made a direct party to the initial action or claim in subsequently made a party to the action by third-party in-pleading or 

is made a party to a collateral action arising, in whole or in part, from any of the issues emanating from the original 

cause of action or claim. 

 

 

________________________________ 

Contractor, Individual, Group 

 

________________________________ 

Date 

 

 

SUBSCRIBED AND SWORN TO 

BEFORE ME THIS ______ DAY 

OF ________________ 20 ____ 

 

___________________________ 

(Notary) 

 

 

 

 

 

 

 

 

 

 

 



STATE OF NEW JERSEY DEBARRED LIST AFFIDAVIT 

 

I, _______________________ of the Township/Town of ______________________ in the County of 

_________________ and the State of ________________________ being of full age and fully sworn according to law on 

my oath depose and say that: 

I am___________________ an officer of the firm of _________________________________ the bidder making the 

Proposal for the above named work, and that I executed the said Proposal with full authority to do so; that said bidder 

at the time of making this bid is not included on the State of New Jersey, Treasurer’s List of Debarred, Suspended and 

Disqualified Bidders; and that all statements contained in said Proposal and in this affidavit are true and correct, and 

made with the full knowledge that the ____________________, as the Owner relies upon the truth of the statements 

contained in said Proposal and in the statements contained in the affidavit in awarding the contract for said work. 

The undersigned further warrants that should the name making this bid appear on the State Treasurer’s List of 

Debarred, Suspended and Disqualified Bidders at any time prior to, and during the life of this Contract including the 

Guarantee Period, that the Local Governing Unit shall be immediately so notified by the signatory of the Eligibility 

Affidavit. 

The undersigned understands that the firm making the bid Contractor is subject to disbarment, suspension and/or 

disqualification in contracting with the State of New Jersey, if the Contractor pursuant to NJAC 7:1-5.2, commits any of 

the acts listed therein, and as determined according to applicable law and regulation. 

 

_________________________ 

Contractor 

 

_________________________ 

Name and Title of Affiant 

 

Subscribed and sworn 

before me this ____day 

 of ______________ 20___. 

 

_______________________ 
(Notary Signature) 
 
Notary Public of _____________________ 

My Commission Expires ________________________.  

 

 



NON-COLLUSION AFFIDAVIT 
 
State of New Jersey  
County of _________________                                           ss: 
 
 
I, ________________________________ residing in ___________________________________                 
                                     (name of affiant)                                                                                                (name of municipality) 

in the County of _______________________________ and State of _____________________of full age, 
being duly sworn according to law on my oath depose and say that: 
 
I am _____________________________________ of the firm of _________________________ 
                                        (title or position)                (name of firm) 

 
_____________________________________ the bidder making this Proposal for the bid  
 
entitled ______________________________, and that I executed the said proposal with  
                               (title of bid proposal) 

full authority to do so that said bidder has not, directly or indirectly entered into any agreement, 
participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in 
connection with the above named project; and that all statements contained in said proposal and in this 
affidavit are true and correct, and made with full knowledge that the ______________ 
_________________________relies upon the truth of the statements contained in said Proposal  
           (name of contracting unit) 

and in the statements contained in this affidavit in awarding the contract for the said project. 
 
I further warrant that no person or selling agency has been employed or retained to solicit or secure such 
contract upon an agreement or understanding for a commission, percentage, brokerage, or contingent 
fee, except bona fide employees or bona fide established commercial or selling agencies maintained by 
_________________________________________________. 
(Name of Contractor) 
 
 
 
Subscribed and sworn to 
 
before me this day     _____________________________ 
      Signature 
 
________________, 2____    ___________________________________  
                             (Type or print name of affiant under signature) 

_____________________________ 
Notary public of 
 
My Commission expires _______________ 
 
(Seal) 
 

 

 

 

 



Professional Services Disclosure 

Maurice River Township, Cumberland County, NJ 

 

Non-Discrimination Clause.  The parties to this contract confirm that the mandatory language of 

Section 3.4 (a) and 1975 (c) 127, as amended and supplemented, are incorporated into this contract 

and the partieis agree to comply fully with the terms, provisions, and obligations of said regulations. 

 

Political Contribution Disclosure.  This contract has been awarded to _______________________ 

Based upon the emrits and abilities of ___________________________________ to provide the 

services as described herein.  This contract was/was not awarded through a “fair and open process” 

pursuant to N.J.S.A. 19:44A-20.4 et seq.  As such, the undersigned does hereby attest that 

_______________________________________ has neither made a contribution that is reportable 

pursuant to the Election Law Enforcement Commission pursuant to N.J.S.A. 19:44A-8 or N.J.S.A. 

19:44A-16 in the one (1) year period preceding the award of this contract that would, pursuant to P.L. 

2004, c19, affect his eligibility to perform this contract, nor will _______________________________ 

Make a reportable contribution during the term of this contract to any political party committee in 

Maurice River Township if a member of that political party is serving in an elective public office of 

Maurice River Township when this contract is awarded, or to any candidate committee of any person 

serving in an elective public office of Maurice River Township when this contract is awarded. 

 

ATTEST: MAURICE RIVER TOWNSHIP 

  

  

_____________________________________ 
Township Clerk 

____________________________________ 
Mayor 
 

  

  

 ___________________________________ 
Contracting Agency Representative 

  

 


